UBNI) QUAN LONG BIEIN
TRUONG TIEU HQOC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

'CUA HIEU TRUONG
Tuan 22( tr ngay 29/01 /2018 dén ngay 3/2 /2018)

Ho va tén: Lé Thi Thu Huong

Nhiém vu dugc phan cong:

- Hiéu trudng : Phu trach chung toan don vi.

- Phu trach chuyén mon khdi 4,5, nhéom GV TA, Song ngir , to VP
- L6p str dung gido trinh qudc té Cambridge.

- Phu trach tai chinh, tai san, nhan su

TU PANH
Thit, < - . GIA
ngay BUOI SANG BUOI CHIEU KET QUA
THUC HIEN

- XD KH co6ng tac thang 2/2018. | - 14h: Dy D.c Oanh thi nghiép vu
Hai |- Ra soat hd so cong viéc ca | TPT giéi — Nha vin hoa P.Bb Bé
29/1 | nhan cta HT - HKI.

- 10h30: Giao ban BGH

- Tiét 3: Du CP SNK 16p 2A1 - 17h00 : Hoi théq chuyén mon ;
Ba | (®/c Trang) Hoi thao CNTT cap truong, hop

2 N\ ) A HDBGD T2/2018- P. HDGD
30/1 |- Kiém tra ho so cong viéc HKI

bo phan y té.

- Kiém tra hd so céng viéc HKI | - 14h: Duyét bao co
Tu | bd phén ban tr, van phong, ho | - Kiém tra cac SP, DS thi sinh thi

31/1 | so CBGVNV, ké toan. kinang CNTT, bao cdo, tham luan
CNTT.

Nim |- Dy CLB CBQL cac truong - Tiét 7: Du Cb BTNB l6p 1A1

01/02 TTXS thanh pho. - Tiet 8: Du Cb BTNB I6p 4A1

- Kiém tra hd so cong viéc CM | -14h-15h30: CBGVNYV linh ché do
theo cac ND phu trach cua 02 Tét.

0“2%12 PHT. -14h20-15h20: Festival tiéng Anh
toan, khoa hoc ( TP: t6 TA, GVCN
3.4,5, TPT.IT)

| - 8h00: CLB hoc binh thuong
Bay |- Kiém tra cac di€u kién t0 chtrc
03/02 | ngoai khoa l6p CIE.




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuan 22 (Tir 29/01/2018 — 03/02/2018)

Ho va tén: Ha Thij Diéu Thuay

Nhiém vy dugc phan cong: Phé Hiéu trudng Phu trach: nhém GV chuyén ( MT, AN,
TD); co sé vat chét; Cong tac Poi, Poan thé, HDTT, HDNGCK, CLB; Cong téc bén trd,
DV, Coéng tac HSSV; Thong tin bao cao

- Pl Yo BUOI CHIEU TU PANH
Thw, ngay BUOI SANG .
GIA
- 6h45: Truc an sang, né nép | - 13h30: Cham thi ki nang nghiép
Hai -7h15: Cham thi ki nang | vy TPT giéi — Nha véan hoa P.Bo
29/01 ng,hiép vu TPT gioi tai NVH | bé
Bo bé
-7h30: Cham thi Tai nang|- 7h30:Chdm thi Tai nang TPT
TPT gidi tai NVH B6 Pé gidi tai NVH B6 Dé
Ba - 17h00: Dy H6i thao chuyén
30/01 mén ; Hoi thao CNTT cép trudng,
hop HPGD T2/2018- P. HDGD
- 8h00: Hoan thién KH t6 - T6,7 : Dy gio MT BSNC 4A2
chtrc Hoi xuén 2018 (Thuy Linh)
- 9h00:Hoan thanh TH cong | - Xay dung KH t6 chirc ngay hoi
Tu tac to DV cong tac tai chinh, | d6n bé tham truong 2018
31/01 | hd so CLB thang 1/2018 - Tiét 9: Kiém tra CLB cubi gio:
- TH BC giao VP - Duyét thuc don tudn 23 ; KHDH
tuan 23 t6 BM
N - 8h00: Hoc 16p TCLLCT tai | - 13h30: Hoc l6p TCLLCT tai Hoi
am ¥ 2 . A
01/02 | Hoi truong TTCT Quén teemg, [ICT(ogn
-8h00: Hoc l6p TCLLCT tai | - 13h30: Hoc 16p TCLLCT tai Hoi
02%12 Hoi truong TTCT Quén trudong TTCT Quén




- 8h00: Truc CLB hoc binh
thuong | :
- Hoan thanh lich CT tuan 23

-13h-16h45: Phéi hop tb chuc HS
1A4 tham gia hoat ddong ngoai trai
nghiém KH tryc quan CT CIE tai

Bay
03/02 trung tdm Panasonic Risupia
(H.Trang,Van Trang, Diép, HS
1A4, PHHS, GV nudc ngoai)
PHO HIEU TRUONG

Ha Thi Diéu Thiy




UBND QUAN LONG BIEN.
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

CUA PHO HIEU TRUONG
Tuan 22 ( Tir ngay 29/1/2018 dén ngay 3/2/2018)

Ho va tén: Tran Thi Phwong Dung

Nhiém vu dugc phéan cong

- Pho Hiéu trudong Phu trach chuyén mon khdi 1, 2, 3; Tin hoc; Toan PoMath.

- CNTT, Trudng hoc dién ti; HD Thu vién - PDDH; Phé cap GD; Kiém dinh chét
luong; Xay dung trudng CQG; SKKN; Bdo cdo thong ké.

Thi, o ) ) TY DANH
ngay, BUOI SANG BUOI CHIEU ~ GIA
thang KET QUA
- 7h45 -8h00: Chao cd. - Chuén bi noi dung Hoi thao CM,
Hai |- XD KH cong tac thang 2/2018 CNTT cép trudng
29/1 - Tiét 8: CD SNK 16p 3A1 (P/ec
Ngoc)
- Tiét 3: CD SNK 16p 2A1 (B/c | - Sép xép san pham CNTT du thi
Trang 700 - 101 thio chuyén mé
1 i N e - : K01 thao chuyen mon ;
3%71 - 9h: Céc nhém ndp bai giang Hdi thdo CNTT cp truong
bang TT, bai giang E-learning
theo dang ki
- Thu san phim sang tao du thi | - Sép xép san pham CNTT du thi
31;1/11 cdp Quan (Theo DS di ding ki | cap Quén , ‘
sau Hoi thao) - Duyét phiéu BSNC tuéan 23
|- Nop PGD: KH thang 2; DS GV, |- Tiét 7: CB BTNB 1ép 1Al
I‘{j;n NV dy thi ngay hoi CNTT, BC, |- Tiét 8: CD BTNB I6p 4A1
' tham luan; San pham CM du thi
.| - Trién khai KH chuén bi Ngay | - KT KHDH tuan 23
Szj‘; héi CNTT cAp Quan dén cdc bd | - XD lich CT tuin 23

phan dugc phan cong

Bay |- Truc CLB
3/2

PHO HIEU. TRUONG

Trén Thi Phwong Dung




